
rmN r$p cAc uOr KH&Kr vETNAM cgNcuoAxA UQI cs0 NcrfavIEJ NAM
vm. N uNc DUNG K[roA HQC HANH CHfNH DQc l$p - Tq do - H4nh phric

56: 2OITB-VKHHC Hd Niri, ngdy 2j thdng 02 ndm 2026

THONG BAo
Vd viQc t6 chrfrc cic trip tfp hudn Udi auong ngin hgn

V6'i muc ti6u nAng cao chuy6n rn6n, nghiQp vU cho d6i ngi cdn bQ trong cdc ccv quan, t6

chf'c, Vi6n Ung dung khoa hoc hinh chinh th6ng brio to chri'c ciic ldp tap huSn bOi dudng ngirr
han tlr6ng 3 vd thrlng 412026 nhu sau:

1. Thdi gian vi kinh phf l6p tap hu6n

Ghi chri: - Kinh phi tr6n bao g6m: ti6n hqc phf (thir lao gi6ng d4y, phdng hec, tdi IiQu,

chring nhfln cutii kh6a, teabreak gifra gid, quin l1i phi).
- Kinh phi tli lai, [n nghi vd sinh ho4t trong thdi gian tap hudn do c<v quan cta hgc vi6n

ho{c hgc vi6n tu chi tr6.
* ViQn sfrn sdng pnOt nqp cdc co quan, iton v! tb chthc ctic khod ildo tgo vd bii dtdng

theo ilon itfrt hdng, hqp iting trgn gdi theo yhu ciu ilfic thit cria fimg co quan, tton v!.

TT TGn kfp t$p hu6n Kinh phf Thrri gian

1

L6p 01: Hu6'ng d6n xii'lf kh6 khIn, vu6ng mic
vA quin li tni chfnh, quin ly, sri'dgng thi srin

c6ng vh ctr6 aq ti5 toin trong tlon vi hhnh chfnh
su nghiGp (thoi lao'ns 03 nsdt,)

2.900.000d/Hv 1913 - 2U312026

2
L6p 022 tlng dqng AI trong vi6t tin, biri vi thi6t
ki5, xiy dqng video (thoi laong 03 ngdy)

2.900.000d/Hv 24t3 - 26t312026

J

L6p 03: Ifng dgng AI xiy dg'ng trrin md ti c6ng
viQc, khung nlng lg'c v! tri viQc lhm vh KPI trong
co quan. t6 chri'c va dorr vi (tho'i iuottg A2 nsay)

2.400.000d/Hv 2113 - 281312026

4
L6p 04: tfng dr,rng AI trong cdng t6c hhnh chinh
v5n phdng (thoi ltrqng 03 ngay)

2.900.000d/Hv 3U3 - 021412026

5
Ltlp 05: BOi dufng vh dn thi nghiQp vg chuy6n
m6n vd tl6u thAu fthdi laqng 02 ngdy)

2.400.000d/Hv o3l4 - 041412026

6
Lt[p 06: IIng dgng AI trong nghiGn crfru khoa hgc
(thoi luqng 0j ngdy)

2.900.000d/Hv 0714 - 091412026

1
Lrip 07: Kf ning tnp hd scr moi thAu vi tl6nh gi6 h6

so dr3 thiu (thd'i lusng 02 ngdy)
2.400.000d/Hv t0l4 - tU412026

8
Lfp 08: Kf ning xf,y dqng trg lf AI trong c6ng
viQe (thdi laqn7 02 ngay)

2.400.000.I/Hv t4l4 - tsl4l2026

9

L6p 09: Kf nlng x6y dqng vi ring dqng AI trong
phit tri6n nQi dung truydn th6ng tr6n cic k6nh
m?ng xfl hQi (Facebook, Youtube, Tiktok) (thcti

luons 03 nsail

2.900.000.I/Hv 1614 - 181412026



2. Dia tli6m t4p hu6n: Vi6n Hin l6m Khoa hoc xd h6i Vi€t Nam - SO Ot LiSu Giai,

phuo'ng Nggc Hi, thdnh ptrO Ha Nqi.
3. D6i tug'ng tham dg'

- Ldp 0l : Thu truo'ng; C6p ph6 phu tr6ch tai chinh - k6 todn, co- so vat chit; Trucrng, ph6

phong Tai cliinh - k5 to6n; K6 torin truong; K6 torin vi6n; Truong, pho phdng Qurin tri; Cdn b6

nhdn vi6n phdng Quin tri (c6 quan llf vO tai sAn, co sd vAt chAt, thi6t bi cira co quan, don vi) vi
c6n b0 lien quan trong dcrn vi hinh ch(nh, sg nghiQp c6ng lAp.

- L6.p 02, lop 09: C6n bQ ldm c6ng t6c truy6n tli6ng; c6n bQ ldm c6ng t6c hdnh chinh, vln
pliong (ki6rn nhi6m quin tri vi vi6t tin bai); Crln bQ c6ng ngh6 th6ng tin quAn tri website; C6n

b0 ldm chuyen m6n phu tr6ch c6ng tdc vi6t tin bii, xAy dung video cho co quan, t6 chuc, don

vi.
- L6'p 03: Ciic crin bQ trong c6c co' quan, t6 ch[rc, don vi (t6 chuc c6n b6, hdnh chinh, kO

to6n, cdc ban plidng chuyOn rn6n) thuc hi6n viOc x6y dung vi prf viQc ldnr, bin m6 ti c6ng vi6c,

kliung nlng luc vi tri vi6c ldm vd KPI trong c6c co quan, t6 chuc do-n vi.

- Lop 04, lop 08: Ciin b0 lanh dao, quan lf vdn phong (phong hinh chinh, tong hgp, ...);

Crin b6 hdnh chinh, vhn phdng; C6n b6 vdn thu, luu trfr; C6n b0 tai phdng, ban chuy6n m6n trong

cu- quall, t6 chi'c va do-n vi.
ld thdnh vi6n T6 chuy6n gia, T6 thAm dinh thuc hi6n truc- Lcrp 05, lop 07 Cdc crin bQ ld thdnh vi6n T6 chuy€n gta,'lo tlrdm dtntr thuc hlen truc

ticlp colg tdc dAu thAu hodc phu tr6ch cong t6c d6'u th6u vd c5 nhdn khac co lien quan trong c<r

quan. to cht'c, don vi.
- Lop 06: Cdn bo ldm c6ng t6c nghicn cuu khoa hoc; Ciin bQ lani cong tdc gidng day, dao

tao vi nghrdn cuu trortg c6c co quall, to chuc va dcvn vi.

4. NOi dung chuo'ng trinh vn iIQi ngfr giing vi6n: Noi dung chuong trinh tAp hudn duo-c

thi6t kO vd xdy dung dlra vdo muc ti6u dao tao, s6t v6'i thgc t5 c6ng vi6c duo-c bi6n soan thanh

c6c chuydn diicU the vi dugc giang d4y bo'i dQi ngfr chuy6n gia uy tin, gihu kinh nghiQm chuy0n

m6n, thuc ti6n (phu luc kdm theo).

5. Chri,ng nhin: Vi6n U'ng dung khoa hoc lianh chinh cfip theo quy dinh.

6. DIng ky tap hu6n vi thanh to{n kinh phi
- D[ng ki tap huin theo mdu va hucrng d5n tai phr; h;c s6X 1t,'oug cuoi) vi gui file ding

ky (/ile Word hofic Excel) vdo ernail cua phong Dao t4o: daotaovienkhhc@gmail.com
- Thanh to6n: Co quan, don vi vh hoc vi6n c6 th6 thanh todn bdng hinh thri'c chuy6n khoin

hodc dong tidn m[t (n6p vdo ngdy khai giang lcrp tap huArr). Tdi khoAn cua Vi€n sC cung cdp cho

hoc vi6n chuy6n khodn t4i th6ng b6o nhAp hoc hodc tr6n h6a don gui cho hoc vi6n.

7. Th6ng tin liOn hQ

Vien Uhg dung khoa hgc hinh chinh - S6 t l, ng6ch 5B/7 duong Ttranh Binh, phuong Hi
D6ng, thdnir ptrO Ha Ngi.

Hotline: 0983 .31 2.85 5 (zalo) ho[c 08.6 78.55.3 3 8, Email: daotaovienkhhc@gmail.com

Website : https : //vienhanhchinh.vn
Trin trgng cim o'n./.

Nci nhQn:

- Cric co quan, t6 chric, don vi,

- Ldnh d4o Vi6n;

- Phong: DTNCKH; HCTH;

- Luu:VT.
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Phg lgc I
Lop rdr nuAN so 01: HTIdNG DAN xrlr-f KHo KHAN, vrldNc MAc

vr euAN r,rf rAr cHiNH, quAu lt strDUNG rAr sAN coNc v,q. cHE ne
xn roAN TRoNG EoN vI HANH cuiNn sUNGHTEr

(Kim theo Th6ng bao s6: 21/TB-VKHHC ngdy 2j thdng 02 ndm 2026)

EQi ngii giing vi6n, chuy6n gia (dq ki6n):

1. TS. Ph4m Thi Thanh Vin - Trudng b6 m6n Quin tri tdi chinh - Hec viQn Hdnh chinh vd

Quin tri c6ng

2. ThS. Le Thi Th4ch Hoa - HiQp hgi'rti to6n - Ki6m to6n

TT N6i dung chuy6n tld Th0i
luo-ng

1

Chuy6n Ae t. ttutling dfin nhfrng tli6m mri,i cria Nghi tlinh sii ltlt2}zslND-CP ngiry
221512025 srla tl6i, b6 sung Nehi tlinh sii 60t202lND-CP quy tlinh co chd tr; chri tii
chinh cria don vi sr,r nghiQp c6ng lfp vh xfr ly kh6 khin vu6ng mic khi 6p dgng
1. Ei6m m6i v6 ban hinh danh muc dich vU sr,r nghiQp c6ng sri dung ngin sdch nhd
nu6c, gi6 dich vu sU nghiQp c6ng sri dgng ng6n s6ch nhd nu6c, dinh mr?c kinh tti - ky
thuQt.

2. Ei6m m6i v0 cdc ngu6n tii chinh vd nQi dung c6c khodn chi thulng xuy6n
3. Ei6m mdi v€ ty 16 trfch cric qu! vd viQc sri dgng cdc qu!
4. Hu6ng d6n x6y dUng phuong 6n t.u chri tei chinh theo Nghi tlinh s6 111/20254{D-
CP ngdy 221512025 sria tl6i, b6 sung Nghf dinh sO AO2OZLND-CP
Thio lu$n vi giii tlrip vuri,ng mic cria hgc vi6n

01

ngiy

2

Chuy0n O6 Z: Uu6'ng din nhfi'ng tli6m m6i vij quin ly, sri'dgng tii sin c6ng
1. Hudng d5n nhirng di6m moi cua Luit s6 SetZOZqiQHl5 ngdy 2911112024 v6 qudn ly,
sir dur-rg tii san c6ng vd Nghidinh sA ltqlZOZ4lND-CP ngdy l5logl202\ Nghi dinh s6

50r'2025rND-CP
2. Trinh tu, thu tuc nrua sim tdi sin, hdng ho6, dich vu, vAt ti6u hao
3. Trinh tu, thu tuc b6n, thanh ly, thu h6i, di6u chuy6n, ti6u huy tdi srin c6ng
4. Trinh tu, thu tuc khai th6c tdi san c6ng tai don vi su nghi6p c6ng lAp

5. Quin ly, su dung tdi san gdn li6n vdi ddt, gi|tri quydn su,dung A6t tai do-n vi su
nghi6p c6ng l6p vdo muc dich kinh doanh, cho thu6, li6n doanh, li6n kdt.
6. I-lu5'ng d5n c6ng t6c rd so6t, xu l1i tdi chinh, tdi san tru6c vdr sau srip nhAp dot vi
hinh chinh
Thrlo lu{n vi gini dip vu'6'ng m5c cria hqc vi6n

01

ngery
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Chuy6n da 3. Hurfng d6n xfr ly kh6 khrn, vuring mic khi 6p dgng cno aQ t6 toen
thudng gip ho4c phit sinh (theo Thdng tu sii 24120241TT-BTC)
L Hu6ng d6n xri trf sai s6t, kh6 khln vC chimg tu k6 toiin, hQ th6ng tai khoin kC to6n,
mAu s6 kti torln vd phucrng phrlp hach to6n cu th6 mQt sii nghiQp v.u chu y6u vd m6i
trong dcrn vi hinh chfnh sg nghiQp
2. Hu6ng d6n xrt tf sO tC to6n vd xti lf k€t chuy6n doanh thu, k6t chuy6n chi phi q6c

ho4t dQng cira co erlan, dcrn vi
3. Hucrng d5n xri lf thflng du, thAm hgt, trich 14p cdc qu], chuytin s6 du cdc tdi kho6n
theo Th6ngtu24l2024lTT-BTG vd lap cdcbfuo c6o vdo cu6i nem
Thio lu$n vh gini d5p kh6 khln, vu6ng mf,c

01

ngiy



Phg ltlc II
LOP TAP HUAN SO 02: UNG DUNG AI TRONG VIET TIN, NAI,

vA THrET KE, XAv DING VrDEO

(Kbm theo Th6ng bao sii: 2L/TB-VKHHC ngdy 2 j thdng 02 ndm 2026)

TT NQi dung chuy6n tI6 Thtri

Iuqmg

PHAN I: UNG DUNG AI TRONG VIET TIN, BAI

1

Chuy0n aO f . CiOi thiQu vO af vi rfrng dgng trong ngirnh b6o chi

1. Lqi fch vd th6ch thric, rui ro tiAm 6n khi sri dgng AI trong vi6t tin, bdi

2.Xuhudng phdt triiin c6ng nghQ AI trong b6o chi

3. D4o dric vd tr6ch nhiQm trong viQc su dqng AI

I

0r5

ngiy

2

Chuy6n Ad Z. Cec c6ng nghQ AI ph6 bi6n trong vi6t tin, bii
1. Xii'lf ng6n ngir tr,r nhi6n (NLP)

- Gi6i thi6u vi: NLP

- LIhg clung NLP trong phAn tich dfr'lieu va tao n6i dung

2. T4o nQi dung tg' tlQng (Automatcd Content Generation)

- Crich t4o bai vi6t tu du'liQu

- Cric c6ng cu vd phAn rn6m hS trcv

3. Phfln tfch d['li6u vi cim xric

- Su dqng AI de phAn tich dir liQu tu nguon thong tin

- NhAn di€n carn xuc va 1i kitin trong noi dung

Thg'c hinh, th:lo lu{n v}r giai tl6p vu'6'ng mic cria hgc vi6n

a
J

Chuy6n tI6 3. tlng drlng cria AI tI6 vi6t tin, bii
1. Thu thflp vir phf,n tfch th6ng tin

- Str dpng c6ng cp AI dC tim ki6m vi thu thflp dft liQu

- Ph6n tich dfr 1i0u dC x6c tlinh cht dC vd xu hu6ng

- Sri dgng AI T4o title, sapo hdp ddn vi t5m tit t.u tlQng

Z.VifitnQi dung vir bi6n t$p

- Cdc c6ng cu h5 trq vitit vi bi6n t4p bdi vitit

- Ap dqng AI trong'viQc t4o ra nQi dung ban dAu

- Sri dpng c6c c6ng qr chinh sria vd bi6n tflp

3. T6i uu h6a nQi dung cho tIQc gii
- Sri dpng AI dC t6i uu h6a tu kh6a vd dinh dang bdi vi6t

- Danh gi6 vd cai thiQn nQi dung dga tr6n ph6n tfch AI

Thgc hinh, thio lu$n vir giii dfp vu6ng mic

01
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.5

rHAN rI: LING DUNG AI TRoNG THIET rn, xAv nt'Nc vIDEo

1

Chuy6n Ae f . Xay drlng f tu&ng, kich bin vir sfng t4o nQi dung blng AI

1. Sri dung AI de t4o 1f tu<rng vi vitit kich btn video t.u d$ng

2. St dlrng AI t4o ra nQi dung sdng tao

3. Ung dgng AI trong ph6n tich xu hu6ng nQi dung video

01

ngiy
2

Chuy6n AG Z. San xuft video tr; tlQng bing AI

1. Sir dgng AI dC t4o video v6i nhdn v4t 6o

2. Alchuy,Sn vin bin thdnh video t.u dQng

3. Urg dsng AI trong chuyi5n dOi giqng n6i vd 16ng ti6ng

Thqc hirnh, thio lu$n vi giii tl6p vufng rqic

J

Chuy6n Ad S. quay video io vir gh6p ndn AI
1. AI h5 trg quay video 6o kh6ng cAn trudng quay

2. C6ng nghQ Deepfake vd AI Clone khu6n mflt

3. X6a n6n, thay AOi cann quay bing AI
Thuc hinh. thio luin vir eiii din vu6qre mf,c

4

Chuy0n a6 4. UB'ng video vir hflu kj,vrfi AI
1. AI h6 trg dpg video t.u dQng

2. Sil dung AI dd tao hieu ilng cliuydn cinh, d6 hoa cliuyOn dQng

3. et toi uu h6a urau sdc vir dnh s6ng trong vicieo

4.T4onhac n6n, hiQu ung 6m thanli bing AI
Thuc hinh. thio luin vi sieri ddp vu6ne mic

0r5
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DQi ngfi giing vi6n (dr; ki6n): Nhh bSo D{ng Sinh - Trung t6m Truydn th6ng Ph6t tri6n nQi

dung s6, Phu trdch Media - Ban Chinh tri - XA h$i B6o Thanh Ni6n - 86o Thanh Ni0n



Phg lgc III
Lop rdr uuAN so 03: UNG DUNG Ar xAy D[R\G

BAN uo rA couc vrEC, KHUNG NANc L-rIc vI TRf vrpc r,Avr
vA rpr rRoNG co euAN, To cHtIc, DoN vI

(Kim theo Th6ng bao s6: 2L/TB-VKHHC ngdy 23 thdng 02 ndm 2026)

DQi ngfi ginng vi0n (dq ki6n): TS. Cam Anh Tufn - Trucrng khoa Luu trfr hgc vd Qudn tri
v5n phdng - Truong D4i hqc Khoa hoc X5 hQi vd Nhdn vdn - DAi hqc Qu6c gia Hi NQi (TS.Cam

Anh Tu6n t6t nghiQp Ti6n si tai Trucrng D4i hgc Aix-Marseille, c6ng hon Ph6p)

TT NQi dung chuy6n tI6 Thcri

luqng

I

Chuy6n A6 f : f6ng quan vd lI vir rfrng dqng AI trong xfly dr;ng vi vi tri viQc lim
1. Kh6i niQm tri tuQ nhAn tao (AI)
z.LiLm quen vd cdch khai thdc cic rmg dpng AI
3. Ky ndng ddt c6u h6i d6 giao ti6p hiQu qu6 v6i AI.
4. Cdchhu6n luy€n AI n6ng cao hi6u qui trong c6ng viQc.

Thqc hinh, thio lufn vi giii tl6p vufng mic
0r5
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2

Chuy6n ad Z: U'ng dgng AI xfly dg'ng Bin md ti c6ng viQc

1. Gi6i thieu vC AI vd cdc m6 hinh ngon ngri lon (LLM) c6 the h5 tro- vi6c xAy dung
Ban 116 ti c6ng viOc vd Khung n5.ng luc vi tri vi€c lam
2. Hu6'ng din k! thuAt "Prompt Engineering" (viet cdu lenh) de AI t4o ra bin mo ti
c6ng vi6c cho c6c vi tri vi€c ldm

3. Thuc hanli truc ti€p tren c6c nen tang AI tung btroc de xay dqng bdn rno td cong vi6c
cho cdc vi trf r,itc lam

Thr,rc hhnh, thrlo lu$n vi giii cl6p vudng mic

1
J

Chuy6n A6:: U'ng dUng AI xf,y dq'ng khung nlng lg'c v! tri viQc tirm
l. Khai ni€rr-r khun-q ning lu'c vi tri vi€c ldm va m5i lierr h6 voi Ban m6 tA cong vi6c
2. Cic thanli phAn cua mot khung nf,ng luc hoan chinh (<Iao duc, phArn chit, ndng lrrc
chung, n6ng luc chuydn mon)

3. Hudrrg dAn ket ho.p thong tin tu ban mo tA cong vi6c dd tao v<i'i c6c y6u c6u vC ndng
luc trong quy dinh cua phdp lunt de cung cAp diu vao cho AI
4. Su dung AI ae ae xuit vd xay dUng c6c khung ndng luc chi ti6t cho c6c vi tri vi6c
ldm cu th6, dam bdo tinh phu ho.p vd do luo'ng duo-c

Thgc hinh, thio lufn vi girli dip vu6'ng mic

0r5
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4

Chuy6n AC a: tlng drlng AI xffy dgng KPI
l. Khdi niQm KPI vi tAm quan trqng cria vi6c xdy dpg B6 ti6u chf cl6nh gi6 KpI
2.Phdn lopi KPI (tlinh lugng, dinh tinh) vd c6c ti6u chi x6y dlmg KPI hiQu qu6

3. Hucrng din AI AC AC xu6t cAc chi s6 KPI cg th6, c6 thti do luong vd phir hqp v6i tung
vi trf vi6c ldm .

4. Thlrc hdnh xay @mg KPI cho m6t s(i vi tri d[c thu: ldnh dqo, qu6n l;i, chuyon vi6n
nghiQp v.u chuy6n m6n vd h6 trg, phuc v.u

Thr;c hirnh, thio lu$n vh giii tl6p vufng mic

01

ngiy
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PhU lgc IV
Lop r4r nuAN so 04: ulvG DUNG Ar rRONG CONG TAC

HANH CHiNH VAN PHONG

(KDm theo Th6ng bdo sd: 2\/TB'VKHHC ngdy 23 thdng 02 ndm 2026)

DQi ngfl giing viOn (dq ki6n):

1. TS. Cam Anh Tufn - Trucrng khoa Luu trii hgc vd Quin trf v6n phdng - Truhng D4i hgc

Khoa hqc Xd hOi vd NhAn vf,n - Eai hqc Qutic gia HdNQi

2. Nhi b5o D{ng Sinh - Trung t6m TruyOn th6ng Phrit tri6n nQi dung sti, Php triich Media - Ban

Chfnh d - Xa h0iB6o Thanh Ni6n - 86o Thanh Ni6n

TT NQi dung chuy6n d6 Thdi
luong

1

ahrrer;at tang quan vi,,ql vir cfch sfr dgng AI do ning cao hiQu qui c6ng viQc

l. Khdi niQm tri tuQ nhAn tao (AI) vir vai trd, xu hudng sir dr,mg AI trong qu6n li doanh

nghiQp vd hdnh chinh c6ng

z.LiLmquen vd c6ch khai th6c ChatGPT, c6c img fttng AI
3. Ky nlng <1[t cdu h6i tt6 giao tiiip hiQu qu6 v6i AI.
4. Circhhu6n luyQn AI ntng cao hiQu qui trong c6ng viQc.

Thuc hhnh, thio lu0n vdr giii drlp vurfng mic
01 nghy

2

Cnrye, Ae Z: flng dqng AI trong so4n thio vir xfr tf vin bin
1. Sft dpng AI trong so4n th6o, chinh sria vdn bin voi AI.
2.Ilngdpng AI t.u dQng t6m tit nQi dung tai liQu, t6ng hqp vi b6o c6o.

3. Chuyen AOi tai liQu giSy sang ttlnh d4ng tdi liQu dien tu bing AI
4. Dich thu4t vd ki6m tra chinh t6, ngfr ph6p bing AI.
ThrSc hirnh, thio lu$n vir giii tlflp yuong mIc

3

Chuy6n AG 3: U'ng dgng AI trong c6ng viQc hirnh chfnh v5n phdng

1. Tao biio c6o nhanh bdng m6t bdi thuydt trinh
2. H6 tro- xi5r clprg tdi li€u. ciic dang bieu nrdu.

3. Soan bai giang, slide, xiy dung c6c bdi tliuy6t trinh in tugng vd thu hut (t4o hinlt

6nh, chinh sua hinh dnh vi video; bdi Podcasts).

4.Xaty dung ki! ho4ch c6ng viec, lAp b6o crio bdng AI.
5. Su dr,rng AI dd xu'li dfr [i6u, phdn tich dfr lieu

6. Tao c6ng tliric, bi6u do don giin bing AI.
7. Su dsng AI h5 tro- ra quytlt dinh
8. U'ng dpng AI h5 tro nhic nho c6ng vi6c vi sip x6p llch hop

9. Tao bien bdn cuQc hop, glii clt6p nQi dung cu6c hop bing AI.
10. C6ng cu AI giirp lnp ktl hoach vd qudn ly dg rin

Thuc hinh, thio luin vir giei d{p vu6,'ng mic

02 ngiy

4

Chuy0n AO a: nrii ro, d1o drfrc vi an toirr khi dtng AI
1. Rti ro khi sri firng AI vd nhrmg di6u cdn trdnh

2. Hiiiu vd tr6nh php thuQc AI
3. Tu duy ph6n biQn vdi nQi dung do AI t4o ra

4.D4o tlirc khi sir dung AI (v[n h6a AI t4i noi ldm viec)

5. XAy d1mg chinh 36ch nQi b0 vC sir dpng AI
Thqc hirnh, thio lu$n vi giii il6p vu,tng mnc



Phg lgc V
LOp rAp HUAN so 05: Bor otldNc vA 6N THr

NGHTEP VU CHUYTN rvr6N Vn oAU THAU
(Kdm theo Th6ng bao s6: 2L/TB-VKHHC ngdy 23 thdng 02 ndm 2026)

TT NOi dung chuy6n tld Th0i
luflrg

1

Chuy6n a6 t: Quy rlfnh chung vd Ctrri'ng chi Biii dudng Chuy6n m6n nghiOp r,I
tl6u thAu vir Luu i .I6i vcri hgc vi6n tham dg.thi
. 

-l 
:. ^.l. Tong quan vd noi dung, hinli thuc t6 chuc thi cAp chu'ng chi chuydn m6n nghiCp vU

ddLu thAu

3. Quy dinh vi y6u cAu AOi vO'i hoc vi6n tham du khoa hoc vd kj,thi
4. Hud-ng ddn quy trinh vi <15ng kf tham du kj,thi chri'ng chi chuy6n m6n nghiQp vu
d6u thAu

5. Gioi thi6u ngdn hdng de thi vd phin rn6m, tdi 1i6u phuc vu luy6n thi theo NgAn hdng
ae tni cia Cuc Quan lli d6u thAu

6. Luu y AOi vO'i hoc vi6n tharn du thi 0r5

ngiy

2

Chuy6n a6 Z: Quy dinh chung vO tl6u thiu
l. Phanr vi di6u chinh, d6i tuorg 6p clung

2. Tu cdch hop le cua nha thau
3. Bao ddrn canh tranh lrong ddu thAu

4. Cung cAp va dang tai thong tin trong dau thiu
5. Uu ddi trong lua chon nhd thAu vd chi phi trong ddu thAu
6. Cric hanh vi bi cdm trong ddu thAu va xft ly vi pham
7. Trdch nhietl cua cdc b€n trong hoat don_e lua chon nha thiu
Bhi thi rhri's6 0t

1
J

Chur,6n AO :: Xa hoqch lg'a chon nhi thAu
1. Nguyen tic lAp ke hoach lua chon nha thAu

2. Huong d6n lap, trinh, thdm clinh, ph0 duy€t Ke hoach lua chor.r nha thdu .

3. Hu6ng ddn ddng tai ke hoach lua chon nha thau
Bii thi thri's5 02

0r5

ngiy

4

Chuy0ndA+:Quytrinht6chri'clg'achgnnh}rthiu,lffph6'o@
H6 srr du'thiu
1. Quy trinh d6u thAu r6ng rdi, ddu thAu han chd theo phuo-ng thuc I giai doan 1 tlii h6
so; quy trinh chdo hing canh tranh
2. Quy trinh ddu thAu r6ng rdi, d6u thAu han ch6 theo phucrng thirc 1 giai doan 2 tfi h6
SO

3. Cric quy trinh khiic: Chi dinh thAu, mua sdm truc ti6p, tU thuc hi6n, chio giii truc
^!tuy6n, rnua sdrn truc tuy6n, lua chon nhd thAu tu vdn cd nh6n

4. Nhfr'ng n6i dung cAn luu y trong quii trinh ldp H6 so- mo.i th6u
5. Luu 1i khi thAm dlnh vd ph6'duy6t H6 so rnoi thiu
6. Nhtng n6i dung cin luu y trong qu6 rrinh d6nh gi6 h6 so- du thAu
7. Trao d6i theo luan
Bii thi thii'sti 0:
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5

Chuy6n AO S: HQ thSng cfc quy tlinh vO mua sim
1. Mua sim tQp trung
2. Mua sim thuQc d1r to6n mua sim
3. Mua sim Hnh vgc y tti
4.Trao d6i, thao 1u4n

Bii thi thfr si5 04 0r5

ngay

6

Chuy0n aA O: PAu thflu qua m?ng
1. Gi6i thi6u Hd th5ng rnang d6u thAu qutic gia

2. T6ng q.,un uC d6u thiu qua mang t6 chu'c lua chon nhd thiu tr6n HQ th6ng mang
-L , ). :

dau tllau quoc gra

3.He thdng cdc quy dinh vO d6u thAu qua mang

4.Traod6i, thao luAn

Bii thi thri's6 05

7

Chuy6n tt6 7: Hgp tl6ng
1. Ciic loai ho.p d6ng
2. Di6u kiqn hi ket h<rp d6ng
3. Nguydn tic thr,rc hiQn hcyp rlong
4. Sua d6i ho-p d6ng
5. Di6u chinh girl hop d6ng
6. Quan ly thuc hiQn hqp d6ng
7. Thanh toSn hqp d6ng
8. Thanli ly hqp d6ng
9. Uy tin cua nhd thAu trong vi6c tham du thAu, k6t qua thuc hi6n ho-p d6ng cua nhd

thiu, ddnh gi6 ch6t iuo.ng hang h6a dd su dung.

Bhi thi thri's6 06

0r5

ngay

8

Chuy6n a6 t: Xfr lf tinh hu6ng trong tl6u thAu
l. Cic quy clinh vA xir Ii tinh hu6ng trong d6u thAu

2. Nguy€n tdc xtr l1i tinh hu6ng trong d6u thAu

3. Mgt st5 tinh huting thucrng g[p trong d6u thAu

BAli thi thir sii 0Z

9

Chuy0n AA 9: ttranh tra, ki0m tra, giim sit ho4t tlQng tl6u thiu vir gi:ii quyet Li6n
ngh! trong tl6u thiu
1. Tong quarr ,6 thanh tra, ki6m tra, gi6m s6t hoat dQng dau thiu
2. Ki6m tra hoat dQng ddu th6u
3. Girlm s6t hoat dQng d6u thiu
4. GiiLi qry6t ki6n nghi trong d6u thAu

5. Quy trinh giai quytit ki6n nghi vd lpa chgn nhd thAu

Bii thi ttni's6 08

DQi ngfr giring vi6n, chuy6n gia (du ki6n):

1. TS. n6 Xien Vgng - Tru<rng BQ ni6n D6u thAu vi Qudrn ly du 6n; Giing vi6n Vi6n Chinh

s6ch c6ng - Hec viQn Chinh sdch vi Phrit tri6n - 86 Tdi chinh

2. ThS. Nguy6n Thi Hdng Thim - Ph6 Trucrng phong Ddo tao nghiQp vg d6u thau - Trung

tAm H6 tro- d6u thAu - Cgc Quan lli ddu thiu

3. ThS. Duo'ng Thu Ducrng - Phdng Edo tao nghiQp vu ddu thAu - Trung tAm H5 tro. d6u

thAu - CUc Quan lif d6u thau
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Phg lgc VI
LOp rdr uuAN so 06: ulxG DUNG Ar rRoNG NGHrf;,N culr KHoA Hec

(Kim theo Th6ng bdo s6: 2\/TB-VKHHC ngdy 23 thdng 02 ndm 2026)

DQi ngfi giing vi6n (dq kiiin): .TS. Cam Anh Tu6n - Tru&ng khoa Luu trf hgc vd Quin tri
vdn phdng - Truong Eai hoc Khoa hgc Xi h6i vd Nhdn v[n - E4i hgc Qu6c gia Hd NQi (TS.Cam

Anh Tudn t6t nghiQp Ti6n si tai Trudng D4i hgc Aix-Marseille, CQng hod Phrip)

TT N6i dung chuy6n tIA Thtri
luqng

1

Chuy0n ad t: T6ng quan vA af vh ri'ng dqng trong nghiOn cri'u

1. Khrli niQm vA Trf tu6 nhdn tao (AI) vd vai trd cria AI trong nghiCn cuu khoa hoc

2. 86o m{t y tuong s6ng tao trong nghiCn cfru khoa hqc khi sri dqng AI
3. Cdc c6ng cu ph6 bi6n trong hqc thu?t

4. Quy trinh nghidn ciru vd cdc tli6m c6 thti img dUng AI

0r5

ngiy

2

Chuy6n OO Z: tim ki6m vh t6ng ho.p thi IiQu khoa hgc v6i Al
1. Dirng AI de tirn tdi li6u

2. T6m tit bdi b6o, c6ng trinh nglii6n criu kl-roa hoc

3. So s6nh c6c quan di6m, l6p trud'ng nghidn cuLr

4. Tong ho-p nor dung tu'nhidu ngu6n hoc thuat bing AI
Thg'c hinh, thrio lu{n v}r gi:ii tl6p vu'6'ng mic

0r5

ngiy

J

Chuy6n aO S: Sri'drJng AI h6 trg'x6y dg'ng cl6 cu'o'ng, ttriOt t<6 nghiOn cri'u

l. Xiic dinh r An cle va cdu hoi nghien cuu

2. H6 tro rdc dinh nrUc tieu va gia thuy€t nehi0n cli'u

3. H6 tro thi€t ke rno hinh nghi6n cuu va lua clion phuong ph6p

4. PhAn tich dfr li0u (sau khi thu thap)

Thg'c hinh, th:io lu{n v}r giii tl6p vu'6'ng mic

0l
nghy

4

Chul'0n tl6 ,t: U'ng dqng AI trong I'i6t nei b{o khoa hgc r'}r tu6t ben

l. Y tuo'ng rr lap ke hoaclr bai bdo

2. Su'dung AI h6 tro vi6t bai

3. Vitlt lai vd chinh sua hoc thuat bdng AI
4. Dich thuAt va kieln tra dao vf,rr

Thrlc hhnh, thAo lufn vi giii dip vufng mic

0r5

ngiry

5

Chuy6n ad S: nqo dri'c khi sri'dgng AI trong nghiOn cri'u khoa hgc

1. Nhirng rui ro thuo'ng gAp khi dung AI trong nghi€n cuu khoa hoc

2. Trrlch nhi6m cua nhd nghi6n cuu khi su dung A[ trong nghiCn cuu khoa hoc

3. Chinh siich AI trong hoc thuAt cua c6c t6 chuc qu6c tC

4. Hu6ng d6n cdch su'dung AI c6 trdch nhi6m

5. Trich d5n vd ghi nh4n AI trong nghiCn ct'u hoc thuit

0r5

ngiy
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Phg lqc VII
Lop rdr nuAN so 07: KY NANc xAv DtrNc Ho so Mor rHAu

vA oANn crA Ho so DrJ rHAu
(Kdm theo Th6ng bdo s6: 2\/TB-VKI{HC ngdy 2 j thdng 02 ndm 2026)

DQi ngfl giing vi6n, chuy6n gia (dU ki6n):

1. TS. O6 fi6n Vgng - Tru&ng B0 m6n E6u thiu vd Quin ly dU 6n; Gi6ng vi6n ViQn Chfnh

s6ch c6ng - Hec viQn Chfnh srich vd Phrlt tri€n - Bg Tei chinh

2. ThS. Nguy6n Thi Hiing Thim - Ph6 Trucrng phdng Ddo t4o nghiQp vu d6u thiu - Trung

t6m H5 trg d5u th6u -.Cpc Quin lf ddu thAu

3. ThS. Ducrng Thu Dutrng - Phdng Edo tpo nghiQp vu ddu thAu - Trung t6m H6 tro ddu

thAu - C\tc Quin t1i, ddu thAu

TT NQi dung chuyOn dO Thdi
luo'ng

I

Chuy6n tI6 1: Nhfrng nQi dung mr6,i cria Lu$t EAu thAu s6 ZZTZOZSIQHIS; Lu$t s6

s7l2024lQH15; Luft sASO?OZS/QHIS; Nghi tlinh sri 2t4l202stND-CP
1. Sira t16i quy dinh vC hinh thric, phucrng thric Lga chgn nhi thAu (LCNT), phucrng

ph6p d6nh gi5 HSDT, quy trinh LCNT, thdi gian trong ddu thAu, ddo t4o ddu thAu, xi lf
i.

vi ph4m, gi6i quy6t ki6n nghi, cric hinh vi bi cdm, thanh tra, kiOm tra, giitm s6t ho4t dQng

d6u thiu....;
2. 86 sung m6t si5 g6i thAu 6p flrng chi dinh thAu; B6 sung g6i thAu 6p dsng hinh thric

chdo hing c4nh tranh; 86 sung quy tlinh vO gi6 g6i thiu.
Chuy6n AO Z: Thdng tu 7912025/TT-BTC hurfng din cung c6p, tling tf,i thdng tin
vO lga chgn nhh thAu vh cfc miu hd so dfu thiu
l. Cdc quy dinh chung vO t6p h6 so moi thiu vd drinh gi6 h6 so d1r thAu d6i v6i g6i thAu
2. Nqi dung mau h6 so mdi thAu vd tieu chuAn d6nh gi6 h6 scy dU thAu
Thf,o lufln vi giii dfp vurfirg mic

0r5

ngiy

2

Chuy6n iI6 3: K! nlng lip h6 so'mdi thiu
l. Hud'ng d6n l6p h6 so'md'i thAu g6i thiu -ua sA,n hdng h6a.
2. Huti'ng ddn lip h6 so'mo'i thiu g6i thnu dich vu tu vAn va dich vu phi tr-r vAn.

3. Huo'ng den ky ndng lap ho so'rnoi thau goi tirAu xAy iap.
4. Luu y quan trong khi lap h6 s<r moi thAu

Thio luin vi eiii d:ip vu6ng mic

0,5
ngiy

n
J

Chuy6n dA 4. Ky ning d{nh gi6 hd so dq thiu
1. Hu6ng d6n drinh giri h6 so dg thAu g6i thAu mua s6m hing h6a.
2. Hudng d5n d6nh gi6 hd so dg thdu g6i thAu dich vu tu v6n vd dich vu phi tu v6n.
3. Hudng d6n ddnh gi6 h6 so dg thAu g6i thdu xdy 16p.

4. Luu y qrran trQng A6i vOi c6ng tric tl6nh gi5 H6 scy dU thiu
Thio luin vir ei6i dip vurfrre mic

0r5

ngiy

4

Chuy6n AA S. Ntr4n diQn t6i, rrii ro vi xfr tf tinh huiing trong tl6u thf,u liOn quan tl6n
cdng tdc I$p vn dinh gi6 hd so dr; thiu
l. C6c t6i pfrO bi5n trong lap HSMT vi sai s6t thudng g4p khi ddnh gi|HSDT
2. Nguy6n tlc xu ly tinh hu6ng trong d5u thiu
3. Rti ro ph6p l1i vd trdch nhiQm cria T6 chuy6n gia, T6 th6m ttinh vi Chri dAu tu
4. PhAn tich tinh hu6ng thuc ti6n, bii hqc kinh nghiQm
Thio lu{n vi giii al6p vurfns mf,c r

0r5

ngiy
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Phg lgc VIII
Lop rAp HUAN so 08: Kt NANG xAv DTING TRq r,.i ar cdNc vrEc

(Kim theo Th6ng bdo sti: 2L/TB-VKHHC )gdy Z3 m,ang 02 ndm 2026)

DQi ngfl giing vi6n (dr; ki6n):

1. TS. Cam Anh TuAn - Tru&ng khoa Luu trft hgc vd Quin tri v5n phdng - Trucmg D4i hgc

Khoa hsc X5 hQi vd NhAn v5n - Dai hqc Qutic gia Hd N6i
2. Nhi b6o D[ng Sinh - Trung t6m TruyCn th6ng Ph6t tritin n6i dung s6, PhU trdch Media - Ban

Chinh tr1 - Xd h6i B6o Thanh Ni6n - 86o Thanh Ni6n

TT NQi dung chuyOn tI6 Thli
luqng

1

Chuy6n dG 1: Tdng quan vO Trq ly AI trong cdng viQc
l. Khdi ni6m, vai trd cria AI trong c6ng viQc vd khSc biQt gifta trg ly AI v6i c6c c6ng
cg AI
2. MO hinh trg lli AI trong hdnh chinh
3. Xic dinh nhfrng c6ng viQc hinh chinh llp tti lap lai c6 thd t.u ilQng h6a
4.Ky thuflt Prompt Engineering (Cdu truc h6a c6u lQnh) chudn cho c6c AI
Thfrc hinh, thio lutn vir eiii ddp vur6,ng mlc

0r5
ngiy

2

Chuy6n dA 2. Thi6t kC Prompt hC th6ilg cho Trg'li AI cdng viQc
1. Xdy dgng m6 ti vai trd Tro 1! AI hdnh chinh
2. Thi6t l0p_nQ tlr.ong "Gems" chuy6n bi6t va cAu tnic rn6t Gem/GPT hoan chinh
3. Hu6'ng ddn vi6t ten, n6i dung rno ta vd instructions (Chi din): Dinh hinh tinh cdch
vd quy tIc lam viQc
4. Hudtg dan viet phAn Knowledge (Ki€n thuc): C6ch nap flle vdn ban, quy dinh dC
AI khorrg tra loi lai.
5. Huo'ng dAn viet phAn quy tdc tra lo'i cua tro-.ly AI
Thu'c hinh, thio luin vh eiei clSp vu6'ng mic

f
-)

Churr'6n tl6 3. Hu6n luyQn ki6n thri'c cho trg'li AI (Gem/Chatbot) c6ng viQc
1. Huong dAn cdch cAp nhqt vdn ban phdp luit, quy che noi b6 vao Tro li AI.
2. Ky.tliuat dat cdu hoi miu
3. Ki6m so6t d6 chfnh x5c vd nhdt qurin c6u tri loi.
4. I-IuAn luyQn Tro. ly AI v6i b6 vdn bin m5u
Thu'c hinh, th:io lu{n vi girii tlip vu'6ng mic

0r5
ngiy

4

Chul'On d." a.. Xiv du'ng cic kich b:in h6i tho4i
1. Thi€t ke luong hoi thoai chuan
2. Xu l1i tinh huong nhay carn, ciu hoi vuo*t tham quy6n
3. Hoan thi€n kich bdn hoi thoai cho Gem/Cliatbot
4. Phong trdnli l0 lot thong tin, sai s6t phrip ly
5. Thuc hdnh xay dung c6c trcr ly AI (Gern/Chatbot).thuo'ng dung lrong cong vi6c:
soan thAo vdn bin, tao hinh Anh 3D, tao video, tao d6 thi, so d6, bi6u d6, t4o bdi
gidng,...
ThU'c hhnh, th:io lu{n vir eiii tl6p vu6'ne mic

0r5
ngiy

5

Chuy6n iI0 5. TU t4o app vh ,rvebsite theo nhu cAu
1. Tao l6p y tucrng xay dUng u,ebsite, app phuc vu cho nhu ciu c6ng vi6c
2. XAry d.img giao di6n va cdc tinli ndng cua website va app bdng c6u l6nli md
khong,cin.k! nlng c6ng ngh6 thdng tin
3. Thi0t ke vd chinh su'a website, app theo nhu cAu - D6ng g6i va chia se website
vd app l€n c6c n6n tang truc tuydn
Thqc hinh, thrio lu6n vh eiii tl6p vufne mf,c

0r5
ngiy
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Phg lgc IX
Lop rdr uuAN sO 09: KY uAwc xAv DTING vA tNc DUNG Ar rRoNG pHAr

TRrEN Ner DUNG TRUvEN THONG TRtN cAc KENH MANG xA nqr
(FACEBOOK, YOUTUBE, TIKTOK)

(Kim theo Th6ng bdo s6: 2L/TB-VKHHC ngdy 23 thdng 02 ndm 2026)

TT NQi dung chuy6n dC Thcri
lu'qmg

1

Chuy0n AO t. t4o vi quin tr! k0nh m?ng xfl hQi

1. fhitit lap vd t6i uu k6nh mang xd h6i

- Eic diem vd lo-i th6 cua cdc ndn tang ph6 bi6n (Facebook, Instagrarn, TikTok,

YouTube, Linkedln. . .).

- Xirc dinh rnuc ti6u truydn th6ng vd lua chon n6n tang phi ho.p v6'i thuo-ng hi6u crl

nhAn/t6 chirc

- Tao tdi khoan va trang chuy6n nghiQp

- fhi6t kC nh6.n diQn thuong hieu (t6n, logo, inh dai cli6n, 6nh bia, m6 tA, lien k6t)

- Thiet lAp thong tin bio mAt, quy6n quin tri vd phdn qr,ydn thdnh vi€n

2. Quan tr!va vin hdnh k6nh hiQu qua

- QuAn lf lich ding bdi, theo ddi hi6u su6t n6i dung

- Tuonq tic voi nsrro'i theo ddi. phan hoi binh luan va tin nhlrr

- Uhg xu vd xay dgng hinh inh tich cuc tr6n rnang xd h6i.

- Xu li tinh hu6ng ti6u cuc tr6n m4ng x6 h6i

0r5
ngiy

2

Chuy6n Ai: Z. Content vh phrit tri6n, sfng t4o content tr6n c6c k6nh m?ng xn hQi

1. Kh{ii ni6m content vd dic di6m n6i dung tren cdc n6n tAng: Facebook, TikTok,

YouTube

2. Quy trinh s6ng t4o nQi dung vd cdu trirc bdi dlng hi6u qua

3. Hu6ng d5n vitit bdi thu hirt cho m?ng xd li6i (captior-r, post, kicl-r bdn ngin)

4. Quin ly, dlng tai vd do luorg hi6u qua ndi dung

Thg'c hhnh phrlt tri6n content tr6n hQ thiing tla ndn tring

0r5
ngiy

1
J

Chuy0n AO S. Llng dgng AI sing tgo im thanh tr6n da ndn ting (k6nh Am nh4c,

k6nh postcast tI6 truydn thdng)

1. Xu hudng AI Audio vd ring dgng trong truydn th6ng, gi6i trf, marketing r

2. Cdc lo4i c6ng nghQ AI 6m thanh vd chon c6ng cp phir hqp v6i mgc ti6u sir dgng

3. Ung dung AI t4o gigng n6i vd thuyrit minh (Voice AI)
4. S6ng tao nhac ndn vd hiQu rmg 6m thanh bing AI

5. Ung dung 6m thanh AI trong dinh dang: Podcast, TikTok, Reels, YouTube Shorts

6. T6i uu'6m thanh cho tirng n6n ting vd nh6m dtii tuqng kh6n gi6.

Thrpc hinh t4o bin nhgc ndn vir ptriii 6m cho video Facebook, TikTok, YouTube

0r5
ngiy



t4

4

Chuy6n O6 +. Seng t4o vi fniiSt tri ninn inh tr6n cic n6n ting s6 blng AI
1. Xu hu6ng thi6t k6 thi gi6c hiQn nay vd yOu cAu hinh inh tr6n c6c ndn ting: Facebook,

TikTok, YouTube

2. Nguy6n tic thi6t t<ti trinn 6nh vd nh{n di€n thuong hiQu

3. S6ng t4o hinh 6nh bing AI
4. fhitit k6 nQi dung hinh inh tla dfnh dang tr6n bdi tl6ng m4ng xE hQi, story, banner,

reel cover, thumbnail, poster, infographic

Thgc hirnh ri'ng dgng canva AI thi6t t<ii trintr inh pht hgp ngudi ding m4ng xii

h0i

0r5
nghy

5

Chuy6n aO S. tlng dUng AI thi6t k6 vir sing Qo video tr6n m4ng xfl hQi

1. Xu hu6ng, tl[c tti6m cria video ngin tr6n c6c nAn tdng: TikTok] Reels,

Facebook Video vd hdnh vi ngudi xem hi€n nay

2. Thi}tk6 vi s6ng t4o v6i capcut vd capcut AI
3. Ung dung AI t4o video tg dQng vd video Avatar

4. T6i uu video vd triiSn khai tr6n ciic n6n ting
Thr;c hinh phrit tri6n k6nh video vlog vh thuong hiQu blng AI

Shorts,

0r5
ngay

DQi ngu giring vi6n (dg'ki6n): Nhh b6o D+ng Sinh - Trung t6m Truyen th6ng Phrit tri6n n6i

dung s6, Phu tr6ch Media - Ban Chinh tri - Xd hQi Brio Thanh Nien - Biio Thanh Ni6n
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Phg lgc X
vrAu DANG r.f uoc vrf,N THAM DtILop rAp nuAN

(KDm theo Th6ng bao s6: 21/TB-VKHHC ngay 2j thang 02 ndm 2026)

TCn co quan (tliy dri xu6t horl ilcrn):

Dia chi (dAy dri xudt h6a dcrn):

Dia chi nhin thu:

Ma s6 thu6 (nt!u c6): ..........

Md quan he ngAn siich (ndu c6):

SO aien thoai co quan:
I

Nguoi li6n h6: ............56 di6r-r thoai: .......Email:................

Danh sfch c6n bQ tham dq'l6p tip hu6n:

TT Hg vi t6n Chri'c vU
EiQn
tho4i Email

DIng ky
lop tap
huin

Hinh thric
thanh toin

Ti6n
mIt

Chuy6n
khoin

I

2

Ghi chf hufng d6n:

- Quy co quan, dcvn vi vd c6 nhdn d5.ng ky tharn gia l6'p tAp hudn ndo d6 nghi ghi rd t6n

ldp tAi mtc "DdnS try ldp tqp hudn".

- Quy co quan, don vi vd c6 nhAn chon hinh thuc thanli to6n ndo vui ldng tfch d6u X vdo

6 "Ti6n mat" ho[c "Chuy6n khoin" tai nruc "I]inh thu'c thunh toan".

- Quy co qual1, don vi vd c6 nhin didn dAy du thong tin theo rndu va gu'i Jite mim bdn

Word lrofrc Excel vdo email ciia pltbng Ddo tgo: daotaovienkhhc@gmail.cottt

- Sau khi gui file d[ng ky vdo email cia phong Ed.o tao vd rluo-c phong Eio tao x6c nhAn

dd nh4n duo-c email ddng ky. Quy co'quan, don vi vd cii nhin kh6ng phni gui danh srich ddng kf
ndy theo dud'ng buu diQn.

* Th6ng tin xudt h6a do'n

- Ghi dAy du thong tin: T€n co quan; dia chi co'quan; md so thu6 co quan, don vi.

- Truo'ng ho-p co'quan, don vi ydu ciu vi6t ri6ng tung c6 nhAn tham gia trong 01 l6p tAp

hudn d0 ti6n thanh to6n theo quy dinh cua co quan, do'n v! thi ghi 16 ydu cAu "Vidt ri6ng h6a don

nmg c6 nhAn". N6u kh6ng c6 y6u ciu thi bo tr6ng kh6ng ghi.


